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Into work Project Mentor - Volunteer Internship 

Pure Innovations is a registered charity, we believe anyone who wants to work can work. All it takes is the right support. We provide intensive support to the long term unemployed, disabled and disadvantaged groups getting them into work. 

Our internship scheme will run alongside our employment team to support clients into work.  You will gain genuine work experience, giving you the chance to enhance your employability and career prospects. 

You will be an outgoing, confident person or just have loads of energy and enthusiasm with flair for rapport building whether face to face or over the phone. This is a demanding but rewarding role where communication skills are the key to success. 

No experience is necessary; we will be looking for people who share our passion for equality of opportunity and making a difference to people’s lives.        

Our internships will involve 

· Planning and setting up group projects to find employment   

· Mentoring individual clients to prepare them for work

· Supporting clients in work 

· Finding potential vacancies 

· Gathering and marketing successful placements

As well as hands on work experience there will be a comprehensive training plan including: 

sales and marketing, manual handling, health and safety, disability awareness, equality and diversity, safeguarding vulnerable adults, values and history of human services, emergency first aid, training in systematic instruction, risk assessment training. 

We are interested in talking to candidates who are available on a flexible working arrangement for up to six months.

This opportunity will be suitable for people who are looking for careers in recruitment, sales, social care, community work, training, education or business development. Working with charities, private or public sector. 

You can find out more information about our organisation on our website pureinnovations.co.uk.

If you would like to discuss volunteering at Pure; arrange an informal meeting or if you have any queries with your application please contact us on 0161 474 5900
Please return the application to volunteer@pureinnovations.co.uk or post to the address below. 
Closing Date 10th October 2011 

INTERNSHIP APPLICATION FORM 

First Name: __________________________ Surname: ______________________________​​​​​​​
Address: ___________________________________________________________________
_______________________________________________Postcode:___________________
Tel No.  Day: ____________________________Mobile:_____________________________
E-mail: _________________________________​​​​​​​​​​​​​​​​​​​​___________________________________
	What time commitment are you able to give?

	

	Briefly describe what you want to gain from an internship:

	

	Do you hold a current drivers licence?

	YES

	NO

	Are you willing to use your car as part of your internship?    

	YES

	NO


References

	Please give details of two referees.  Referee 1 should be a person who has been responsible for your work i.e. manager, tutor or other responsible person. The other referee should have known you for at least 2 years, and should be able to comment on your experience.

	REFEREE 1

	Name
	…………………………………………………………………………………….

	Address
	…………………………………………………………………………………….

…………………………………………………………………………………….

	Telephone 
	…………………………………………………………………………………….

	Email
	…………………………………………………………………………………….

	Relationship
	…………………………………………………………………………………….

	REFEREE 2

	Name
	…………………………………………………………………………………….

	Address
	…………………………………………………………………………………….

…………………………………………………………………………………….

	Telephone 
	…………………………………………………………………………………….

	Email
	…………………………………………………………………………………….

	Relationship
	…………………………………………………………………………………….


Education and Training History
	Qualification
e.g. GCSE/GCE, further education degrees and diplomas, professional qualifications, other
	Level
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Employment History 
	Date
From 
To
	Name of Employer 
	Job Title 
	Reason for Leaving 

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate sheet if necessary
Equal opportunities monitoring information

Our policy is to ensure that no volunteer receives less favourable treatment because of, or is disadvantaged by, any conditions or requirements that cannot be shown to be justifiable.  To assist us in checking that this policy is carried out and for that purpose only, it would be help if you could complete the following.  You are under no obligation to complete this section.  It will not affect your application in any way.

Male 

Female  


  

Date of Birth 

Do you consider yourself to have a disability?      
Yes                 
No

Prefer not to say


The following definition may provide a useful framework for applicants to consider whether their condition would be considered as a disability.  The Equality Act 2010 defines disability as a physical or mental impairment, which has substantial and long tem adverse effect on a person’s ability to carry out normal day-to-day activities

Please give details of your disability and any adjustments you would like us to consider making

​​​​​​​​​​​​

__________________________________________________________________________________
Ethnic Origin

To which ethnic group do you belong?  Put a tick against one of the groups below:

	White (UK)

	White (other)

	White (European)

	Irish

	Black Caribbean

	Black African

	Black (other)

	Pakistani

	Bangladeshi

	Indian

	Asian (other)

	Turkish Cypriot

	Greek Cypriot

	Other, please specify



Please state where you heard about volunteering opportunities at Pure 
________________________________________________________________________________________

The above information is important and will be used for monitoring purposes and the provision of statistical data only.   All information supplied will be treated in the strictest confidence.
EXEMPTION UNDER THE REHABILITATION OF OFFENDERS ACT
Pure Innovations works with vulnerable people and because of this we ask all people involved with the organisation to complete this form as Enhanced Criminal Records Bureau clearance is required. Having a criminal conviction does not automatically exclude people from undertaking a volunteer role. Ease case will be considered separately on it’s merits. 
The Rehabilitation of Offenders Act (Exemptions) Order 1975 applies to this role.

This means that you must disclose ALL criminal convictions (including those defined as spent under the Rehabilitation of Offenders Act), cautions, reprimands, final warnings, motor offences and any other information that may have a bearing on your suitability for the post, such as if your suitability to work with children or vulnerable adults has ever been questioned.

Failure to disclose any convictions / reprimands / cautions / final warnings or any other relevant information, may disqualify you from volunteering with Pure Innovations. 

The Act does not provide any means of enforcing a person’s right not to be refused a volunteering opportunity.
	Date
	Nature of convictions / reprimands / cautions / final warnings / other relevant information:    (Please include dates)

	
	

	
	


Do you have any outstanding cases waiting to be heard? 

Yes

No 

If yes, please give date and details


Have you ever been dismissed by an employer or voluntary organisation?   

Yes

No 

If yes, please give details 


Do you know anyone at Pure Innovations? 

Yes

No 

If yes, please state whom and your relationship with them.

___________________________________________________________________________________
Under the Immigration Asylum and Nationality Act 2006 – it is a criminal offence to knowingly engage as a volunteer a person aged 16 or over who is subject to immigration control and who has no permit to undertake voluntary work in the UK or who is working in breech of conditions to volunteer to work in the UK.

Please confirm your nationality 
___________________________________________________________________________________
Are eligible to undertake voluntary work in the UK          

YES          

NO 


You will be asked to provide documentation to confirm this before starting any volunteer role. 
Documentation Required: 

· A Passport describing the holder as a British citizen or having the right of abode in the UK

· A passport or national identity card issued by a member State of the European Economic Area (EEA) Agreement which describes the holder as a national of that State

· A United Kingdom residence permit issued to a national of a member state of the EEA.

If you are unable to provide any of the above you must provide one of the following:

· An official document bearing a National Insurance number

Together with:

A birth certificate, a letter from the Home Office, or an Immigration Status Document.

Or

· A work permit 

Together with: 

Either a passport or a letter from the home office, which in either case must confirm that the holder has permission to enter or remain in the UK and take up the voluntary work in question.

Declaration

I declare that the information I have given on this form is, to the best of my knowledge, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already started a volunteer role, this may end. I hereby give my consent to the Company processing the data supplied on this application form for monitoring purposes in relation to the selection of volunteers. 

A Signature is required even if you have nothing to declare.

If you are completing this form electronically, we will require a signature at interview. 

	Data Protection

The information you provide will only be used in conjunction with this application form.


Signed _______________________________________Date _____________
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