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A: GENERAL STATEMENT OF INTENT  

 

FOREWARD  

  
Pure College has, under the Health and Safety at Work etc. Act 1974 (the Act) and other 

associated statutory provisions, a statutory duty to ensure the health, safety and welfare of it 

students, employees,volunteers and other non-employees (such as visitors and the general 

public) affected by its activities and undertakings. The duties are laid down in sections 2, 3 and 4 

of the Act.  

  

All employees have a legal duty (under Section 7 of the Act) to take reasonable care of the health 

and safety of themselves and others affected by their acts or omissions and to co-operate with the 

employer in all matters in relation to health and safety.  

  

Pure College will endeavour to achieve a high standard in health and safety practice in order to 

ensure that our diverse community is protected from injury, illness or loss as a result of our 

activities.  

  

SECTION A: POLICY – GENERAL STATEMENT OF INTENT  
  

Pure College recognises the fact that it has a moral and legal duty of care and recognises that 

good health, safety and environmental management has positive benefits to the organisation and 

that commitment to a high level of safety makes good business sense.  As such Pure College is 

committed to providing and maintaining a healthy and safe working environment for all its 

employees, students, volunteers and any other persons who may be affected by our activities. 

Hence, Pure College has adopted the key elements of successful health and safety management 

as outlined by the Health and Safety Executive:-  

  

Plan - determine our policy/plan for implementation   

  
Do - profile risks/organise for health and safety/implement our plan  

  

Check - measure performance (monitor before events, investigate after events)  

  

Act - review performance/act on lessons learned  

  
  

Pure College has the following key objectives in relation to health and safety:-  

   

 to ensure the health, safety and welfare of all its employees whilst at work;   

 

 to ensure that students , visitors, contractors, stakeholders and others who may be affected 

by the Pure College's activities, are not exposed to risks to their health and safety;   

 

 to safeguard the environment from the effects of the Pure College’s activities;   

 

 to identify hazards, (the potential for harm), assess the risks (the likelihood of that harm being 

realised) and manage those risks;   

 

 to ensure that employees, students and others are adequately informed of identified risks and 

where appropriate receive the relevant information, instruction, training and supervision 

regarding safe systems of work;  
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 to make arrangements for co-ordination and co-operation with other employers where Pure 

Colleges employees or students share premises, facilities or activities with persons working in 

other organisations or where persons from other organisations are working in Pure Colleges 

controlled premises, facilities or activities;   

 

 to have clear and logical organisational and procedural arrangements in place to effectively 

carry out its duties;   

 

 to maintain work equipment in a safe state and provide both safe systems of work and a safe 

working environment for employees, studentts and others;   

 

 to maintain arrangements for ensuring safe use, handling, storage and transport of articles 

and substances;   

 

 to maintain clear procedures for action to be taken in the event of an emergency;   

 

 to prevent accidents and cases of work-related ill-health;   

 

 to consult with employees, trade unions and others on Safety, Health & Environmental 

matters;   

 

 to monitor and review the effectiveness of the Pure College’s arrangements and to implement 

improvements as appropriate;   

 

 to encourage the development and maintenance of a positive attitude towards Health and 

Safety throughout the Pure College;  

 

 to review and develop the health and safety policy annually.  

  
Signed and approved by Louise Parrot-Bates, Chief Executive Pure Innovations/ Pure College 

Governor  

  

  
Date: February 2022  
  

 

LEGAL FRAMEWORK 
Relevant Acts and legislation are as follows: 

Health and Safety at Work Act 1974 

The Management of Health and Safety at Work Regulations 1999 

The Workplace (Health Safety and Welfare) Regulations 1992 

The Health and Safety (Display Screen Equipment) Regulations 1992 

The Personal Protective Equipment at Work Regulations 1992 

The Manual Handling Operations Regulations 1992 

The Provision and Use of Work Equipment Regulations 1998 

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 

The Working Times Regulations 1998 (as amended) 
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B: ORGANISATION 
 

  

This section outlines the individual responsibilities within the current Pure College management 

structure and provides information on the specialist roles within Pure College.   

  

B1 MANAGEMENT ORGANISATION  

  

B1.1 Board of Trustees  

  

Pure College’s Board of Governors, holds ultimate responsibility for Health and Safety. The Board 

must ensure that a written Health and Safety Policy is produced, communicated and implemented.  

The Board ultimately take “ownership” of health and safety and, therefore, must ensure that health 

and safety management arrangements are adequately resourced; ensure effective risk control 

systems are in place; obtain competent health and safety advice and ensure employees are 

involved in decisions that affect their health and safety. The Board will: 

 

 plan to ensure that the College complies with all relevant legislation, statutory requirements, 

codes of practice and DfE guidance  

 have in place procedures to identify hazards and evaluate risk control measures 

 create a management structure and periodically monitor its effectiveness, ensuring the Head 

of College carries out the assigned responsibilities 

 discuss health and safety at Board Meetings 

 provide a safe environment for students, the College team, visitors, and other users of the 

College 

 ensure plant, equipment and systems are safe 

 provide safe arrangements for transportation, storage and use of articles and substances 

 ensure adequate information, instruction, training and supervision 

 provide all necessary safety and protective equipment 

  

B1.2 Head of College  

   

The Board delegates the development and implementation of policy to the Head of College but 

receives regular updates on health and safety through Board Meetings.  The Head of College has 

overall responsibility to ensure the health, safety and welfare of all employees, students, 

volunteers and others, (visitors, contractors, public, etc.), that may be affected by Pure College’s 

undertakings.    

 

The Head of College will: 

 

 create and develop health and safety policies in line with legal requirements and current best 

practice;  

 provide competent advice to the Pure College governors and employees on legal compliance 

and best practice in relation to health and safety matters;  

 promote a positive health and safety culture;  

 implement and monitor health and safety policies and plans; including risk control systems, 

accident and incident reporting and investigation etc.;  

 review and audit the health and safety management system;  

 investigate any breaches of the health and safety policy.  
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The Head of College will ensure: 

  

 that there are adequate arrangements for receiving and disseminating Safety, Health & 

Environmental information to staff;  

 

 that managers are given appropriate instruction, information and training to meet their 

responsibility with regards to Safety, Health and the Environment;  

 

 that employees are made aware of established risk control systems and that copies of any 

safe working procedures or guidance are provided to all persons as necessary;  

 

 that any identified risks to health, safety and the environment are eliminated or reduced at 

source to as low as reasonably practicable.   

 

  

Staff and those with responsibilities for others 

  

Are responsible for ensuring that:-  

  

 students, given their vulnerability, are not put at risk.  

 

 where relevant, personal risk assessments are completed, updated and reviewed for all 

clients and staff within their remit;  

 

 all work equipment and substances are properly maintained, risk assessed and sufficient risk 

control measures are in place;  

 

 report any defect or other health and safety matter that they are aware of, ensuring safety 

requirements for plant machinery and equipment are in place and are adequate 

 

 any hazardous substances are correctly used, safely stored and COSHH assessments 

completed 

 

 all staff are provided with the necessary information, instruction, training and appropriate 

supervision to ensure safe working practices are adhered to;   

 

 all staff are familiar and comply with the correct procedures for fire or other emergencies, first 

aid and the reporting of accidents, incidents and near-misses;   

 

 all staff are provided with and make use of appropriate personal protective equipment;  

 

 all staff use machinery, plant or equipment in line with any training received.  

  

   

Students with disabilities may face particular difficulties and these issues require special attention 

when planning safe systems of work and safe working arrangements.  

  

Anybody taking responsibility for the care and support of students must ensure that they are 

familiar with and comply with the individual risk assessment, where applicable  

  

 

B1.3 All Employees, Workers and Volunteers  

  

It is the duty of all employees, workers and volunteers whilst at work to:  
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 take reasonable care for the health and safety of themselves and other persons who may 

be affected by their acts or omissions and the way in which they perform their work 

activities;   

 

 familiarise themselves with all safety legislation, codes of practice and guidance relevant to 

their area of responsibility and co-operate with all health and safety arrangements carrying 

out remedial action where necessary.   

 

 adhere to the policies and procedures made under the Pure College’s Health & Safety 

Policy    

 

 co-operate with Pure Colleges management to enable them to carry out their statutory 

health and safety responsibilities;   

 

 ensure safe working methods are in place and undertake risk assessments as part of the 

delivery of study programmes, seeking advice where appropriate 

 

 report accidents, incidents and near-misses to the appropriate line manager or senior 

member of staff, as well as any situation, work practice or procedure which they recognise 

to be potentially hazardous;  

 

 use as instructed, and not misuse in any way, personal protective equipment;  

 

 comply with any reasonable Health and Safety instructions, both verbal and written, which 

are issued to them;   

 

 use machinery, plant or equipment in line with any training received.   

  

 

 

B2.1 First Aid Officers   

  

First Aid Officers are trained employees who have three primary responsibilities:   

  

 to provide first aid treatment for the purpose of preserving life and minimising the 

consequences of injury and illness until help from a medical practitioner is obtained   

 to provide first aid treatment of minor injuries which would otherwise receive no treatment, 

or which do not need treatment by a medical practitioner  

 to ensure the maintenance of first aid kits  

  

Pure College conducts a First Aid Needs Assessment, which is used to determine the appropriate 

level of first aid provision throughout the organisation.  First Aid Officers will be provided with 

appropriate first aid training. A list of first aiders, (where applicable), and first aid boxes should be 

provided at each site (where the College has multiple sites).  

  

B2.2 Occupational Health Service   

  

Pure Innovations, and therefore through Pure College, has appointed an external Occupational 

Health Service, (OHS), to meet the occupational health needs of Pure College employees. The 

OHS supports Pure Innovations/College in offering advice regards reasonable adjustments that 

will help in keeping employees safe and in work, and assist absent employees with injuries or 

illness in returning to work.   
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In addition, there is an Employee Assistance Programme (EAP) which employees can contact 

confidentially and receive free advice and information on work and non-work related matters 

affecting them and their families. As well as being able to access Able Futures that delivers 

support to employers and providers of apprenticeships, as well as directly helping individuals 

experiencing mental health difficulties.  

  

SECTION C: ARRANGEMENTS  

  

C1 Risk Assessment  

  

Pure College recognises that planning is essential to put policies into practice and as such will 

ensure that suitable and sufficient risk assessments are in place:-  

  

 identifying all hazards and assessing risk  

 assessing the efficiency of existing control measures and identifying further actions to reduce 

risk of injury, illness or loss.  

  

Risk assessments should be completed by a competent individual and should include, where 

appropriate, others whose technical input, experience, knowledge of health and safety legislation 

and best practice will be of benefit.  

  

Where appropriate, risk assessments will be used as the basis for the development of safe 

working procedures which will identify tasks to be undertaken and define a safe manner in which 

to undertake these tasks.  It is the responsibility of the Head of College to ensure that employees 

are given appropriate information, training and instruction regarding relevant risk assessments 

and safe working procedures.  

  

Specific risk assessments will be carried out for young persons (<18), adults at risk, new and 

expectant mothers and people with disabilities or health conditions, (where appropriate).  

Outreach projects, work placements and events, (either on Pure College premises or externally), 

should be risk assessed and any significant findings from the process recorded.    

  

Risk assessments should be reviewed annually or when the work activity changes or a significant 

event occurs or there is any reason to believe that the risk assessment is no longer valid.  

  

C1.1 Personal Protective Equipment  

  

The use of personal protective equipment must, in nearly all circumstances, be the last resort as a 

control measure when reducing risks to health and safety. The selection, maintenance, use and 

testing of equipment is the responsibility of both Pure College and individuals.  Any personal 

protective equipment provided by Pure Innovations in the interests of health and safety MUST be 

worn, stored correctly, kept in a clean condition and any defects reported immediately.   

  

C2 Consultation  

  

C2.1 Safety Representatives  

  

Pure College will consult employees, both union, (where relevant), and non-union, or their 

representatives on matters relating to their health and safety. Safety Representatives may be 

actively involved in:  

  

 Investigating accidents, potential hazards, dangerous occurrences or complaints by an 

employee relating to health and safety at work 

 Inspecting the workplace 
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 Representing employees on general matters affecting their health and safety at work or in 

dealings with health and safety inspectors 

 Contributing to the Employee Safety Committee 

  

C2.2 Employee Safety Committee   

  

A Pure Innovations Employee Safety Committee is established and communicates regularly 

throughout the year. The Committee will comprise of representation of staff at all levels, and also 

representatives of the recognised Trade Union, where appropriate.  

 

The Employee Safety Committee will also cover employees at Pure College. 

  

The main objective of the Committee is to promote co-operation, effective communication and 

increase competency within the organisation to ensure that effective arrangements to protect 

everyone’s health, safety and welfare are developed and implemented.   

  

Details of members of the Committee are provided at new employee induction.  

  

C2.3 Workforce Involvement  

  

All employees are involved in health and safety, directly via regular walkabouts and briefings on 

specific health and safety issues in team meetings and, where appropriate, work groups are set 

up to tackle specific health and safety issues; and indirectly via emails.  

  

Should any employees have a difficulty in understanding English or a low literacy level then Pure 

College will endeavour to achieve the same standard of understanding and involvement as for an 

English speaker and we would consider allowing additional time and support for such employees 

to absorb information, getting key health and safety information translated into the employees 

native language, developing key health and safety information into an easy read format with the 

use of pictorial information and signs.  

  

C2.4 Safe Plant and Equipment  

  

Plant and equipment requires inspection and maintenance.  Pure College will ensure that they are 

identified and that systems are in place to ensure that inspections and maintenance is done.  Any 

problems or defects found with plant or equipment should be reported to the Head of College.  

Staff should also ensure that new plant and equipment meets health and safety standards before 

it is purchased.   

  

C2.5 Work Equipment  

  

The aim of the Provision and Use of Work Equipment Regulations (PUWER) 1998 is to prevent or 

control risks to people's health and safety arising from work equipment. The definition of 'work 

equipment' under PUWER is very broad and literally means any equipment provided for use at 

work.  

  

In order to comply with the Regulations, Pure College will ensure that any equipment provided for 

use at work is safe for use; suitable for its intended purpose; maintained in a safe state of repair 

and regularly checked; users have received adequate information, instruction and training in its 

operation/use and it is fitted with all necessary safety measures or protective devices e.g. 

warnings and guards. Staff are responsible for maintaining an inventory of work equipment in their 

respective departments/ locations and ensuring that the above standards are met.  
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Where appropriate, employees must be trained in the safe working procedures before equipment 

can be used.  Employees are responsible for visual checks of the equipment before use and must 

report immediately and record any defects to the Head of College.  

  

C2.6 Portable Electrical Equipment  

  

Portable electrical equipment is defined as “not part of a fixed installation but may be connected to 

a fixed installation by means of a flexible cable and either a socket and plug or similar means”, for 

example a portable laptop. Auxiliary equipment such as extension leads is also classed as 

portable equipment.  The Head of College will be responsible for the inspection and testing regime 

of all, so far as reasonably practicable, portable electrical equipment.    

  

Employees should perform regular visual user checks on portable electrical equipment prior to 

use, In the event that an employee discovers that the equipment is damaged they should report it 

to their line manager/Head of College and the equipment should be labelled as faulty and taken 

out of use to be repaired or replaced.  Combined inspection and testing on portable electrical 

equipment will be carried out by a competent person every two years.  

  

Hand held power tools, if used, should ideally be lower voltage equipment powered by a battery.  

In any case, managers should asses the risks from portable electrical equipment and where 

appropriate provide residual current devices (RCDs), particularly in wet or damp locations, such 

as outdoors to protect from electric shock.    

  

C2.7 Safe Handling and Use of Substances  

  

All potentially hazardous substances purchased for use within Pure College must be assessed for 

risks to health and safety prior to initial use, based on available safety data sheets and information 

from suppliers.   

 

The CoSHH assessment must identify the safe method of use, storage, spillage control and 

disposal will be identified, together with key information on hazards associated with use and any 

First Aid and/ or subsequent medical treatment, should this ever be required. Suitable information 

is kept in appropriate accessible locations and included in relevant risk assessments.  All persons 

working for Pure College must report any symptoms, (e.g. irritation or skin rash), that they suspect 

may be the result of their exposure to a substance as part of their work.  

As far as reasonably practical we will limit the number of different substances used and look to 

obtain effective but less hazardous alternatives, wherever practicable, in order to minimise the risk 

of harm and injury.  

 

All chemicals, substances, products and waste will be disposed of in accordance with 

Environmental Protection Legislation and in a manner, that causes the least impact to the 

environment.  Steps will be taken to minimize waste generated.  Re-use, refurbishment and 

recycling being the preferred options. Managers:-  

 must ensure that CoSHH assessments are completed by competent persons;  

 are responsible for ensuring that all actions identified in the assessments are implemented;  

 are responsible for ensuring that all relevant employees, workers and volunteers are informed 

about the CoSHH assessments;  

 ensure that new substances are checked that they can be used safely before they are 

purchased.  

  

CoSHH assessments should be reviewed annually, or when the work activity changes or a 

significant event occurs or there is any reason to believe that the assessment is no longer valid.  

 Induction Procedures 
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The capabilities of all new employees regarding their own health and safety and that of students in 

their care will be considered before employment starts.  Adequate information and training will be 

given to ensure that they are aware of the College's health and safety arrangements, particularly:  

 

 evacuation procedures  

 first aid and injury reporting arrangements 

 any other relevant emergency procedure 

 restrictive physical intervention control & restraint 

 infection control 

 

All staff will be required to sign to say they have received and read the relevant policies and safety 

arrangements.  

 

 

C3 Information, Instruction and Training  

  

Pure College will display the Health and Safety at Work poster in all its premises.  Health and 

safety advice is available from the Head of College.    

  

Managers and staff must ensure that studentswill be supervised and monitored and that our 

employees working at locations under the control of other employers are given relevant health and 

safety instruction.  

  

C3.1 Training (and Competence)  

  

Pure College recognises the vital contribution to health and safety that a skilled and competent 

workforce makes. A key element in ensuring competency is training.  All employees need to be 

able to work in a safe and healthy manner.  

  

Any new employees receive health and safety training as part of their induction and departmental 

managers are responsible for ensuring that employees are trained in relevant safe working 

procedures and safe use of plant/equipment and substances within their department.  

  

The Training Department at Pure Innovations co-ordinates an ongoing comprehensive programme 

of generic and specific training courses that are available to to staff at Pure College on a wide 

range of specific health and safety topic such as working safely, manual handling, medication, 

food hygiene etc. and can, when requested, provide customised training to suit the specific and/or 

changing needs of the business.  Training records will be kept at Pure College.  

  

Experience of applying skills and knowledge, not just training, is an important element of 

increasing employee competence and should be encouraged and, where relevant, supervised by 

line managers.  

  

C3.2 Accident, Incident and Near-Miss Reporting   

  

Accidents, incidents and dangerous near-miss occurrences should be reported immediately on a 

Pure College Accident Report Form. Likewise, Near-Misses and Hazards should also be reported 

immediately, using a Near Miss/ Hazard Form. Pure College use a online Health and Safety 

Management system called Assure and these forms are located within the app.   

  

It is essential that all accidents/incidents/near-misses/hazards are recorded and they will be 

investigated and appropriate countermeasures taken in order to minimise future risk.   Line 

managers are responsible for investigating accidents.  



12 
 

  

Any incidents or accidents that are reportable under RIDDOR (Reporting of Injuries, Diseases and 

Dangerous Occurrences Regulations) e.g. in which a member of staff is absent from work for 

more than 7 days due to an injury at work, must be reported to the Head of College who is 

responsible for reporting accidents and incidents to the appropriate authorities. If unsure, please 

consult the Head of College.    

  

Reportable accidents and significant near misses will be discussed at Board.  

  

C3.3 Emergency Procedures  

  

The consequences of fire or explosions include the threat to the lives or health and safety of 

people, damage to or loss of property and severe interruption to normal business activities or 

opportunities.   

  

Pure College, therefore, carries out fire risk assessments for all of its premises and has systems in 

place to prevent fire and evacuate buildings in the case of an emergency.  Regular checks of fire 

detections systems, means of escape, emergency lighting and fire extinguishers are conducted to 

ensure that fire preventions and precautions are maintained.  The Head of College is responsible 

for ensuring fire safety measures are implemented. All staff will be provided with fire awareness 

training.  

  

 All staff and visitors should be made aware of Emergency Evacuation Procedures.  

  

C3.4 Working at Height  

  

A place is ‘at height’ if a person could be injured falling from it, even if it is at or below ground 

level.  Pure Innovations will do all that is reasonably practicable to prevent anyone falling when 

working at height.  This includes the use of stepladders.  As such Pure College will ensure that all 

work at height is properly planned and organised; hence, managers should conduct a risk 

assessment for any task and environment that involves working at height and:  

  

 avoid work at height wherever possible (new and expectant mothers would not be permitted 

to work at height under any circumstances);  

 ensure that equipment to enable working at height is fit for purpose and is maintained and 

inspected to ensure it is suitable for use;  

 all those required to work at height are trained and competent and aware of the hazards and 

controls involved in the task and environment;  

 as a minimum provide any person required to use stepladders with information and instruction 

on the safe use of stepladders.  

  

C3.5 Working Alone 

 

Some activities involve special risks and shall not be carried out whilst alone on the premises. If 

an accident occurs, there will be no one to help or summon assistance. These will include those 

listed below. These require specific risk control measures which are not detailed here: 

 

 Working at heights of more than two metres (from floor to feet position) 

 Moving and handling tasks where assistance is required to minimise the risk of injury 

 Work in roof space. 

 Work below the ground such as inspection pits, pipe ducts, and excavations 

 Work involving exposure to uninsulated, live, mains voltage conductors, such as when fault 

finding on electrical equipment 

 Work involving the use of high risk, hand fed machinery such as circular saws and planers 
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 Meetings with people who have a record of violent behaviour or meetings where conflict or 

disagreement is anticipated 

 Working alone on the premises should be avoided where possible but where this is 

unavoidable the doors should be secured to prevent intruders (doors which provide 

emergency escape can be readily opened from the inside). A telephone must be readily 

available.  In addition, everyone who works alone on the premises must make sure that 

someone knows where they are and what time they will be finished. These persons should 

be instructed to make contact if you are overdue and raise the alarm if there is no reply. 

 

C.3.6 Violence at Work 

 

The College seeks to minimise employee vulnerability to challenging behaviour, including threats, 

intimidation, and verbal abuse as well as physical assault. This kind of behaviour will not be 

tolerated from students, parents or third parties and further action such as 

exclusion/banning/prosecution will be considered. The following steps should be followed: 

 

 Employees who have any qualms about parental interviews should arrange for a colleague to 

be present 

 Employees should not become confrontational even if provoked, offer to arrange another 

meeting with senior colleagues and close the interview 

 Do not hold meetings with parents in isolated rooms and have clear objectives and a set    

timescale 

 Do not make home visits alone 

 If verbally or physically abused, leave or call for assistance immediately 

 Employees should report any concerns, and all incidents of verbal abuse, threats or actual 

assaults to the Head of College.  This will enable incidents to be monitored, investigated, and 

appropriate action taken 

 Employees who suffer violence at work will be sympathetically treated and appropriate 

support systems are available. 

 

C3.7 Working Time 

 

The College recognises that when people work too many hours their health can be affected, and 

the risk of mistakes/accidents is increased. Compliance with the requirements of the Working 

Time Regulations 1998 is seen as the way to minimise these risks.  Normal College arrangements 

usually ensure that employees receive the in-work/daily/weekly breaks and annual leave 

entitlements specified in the Regulations. Some employees, during term time, work many hours 

more than the normal College week, both at the College and at home. When averaged over the 

reference period of seventeen weeks, which will take account of College closures, the limit of 

forty-eight hours per week set by the Regulations is unlikely to be exceeded.  Any employee 

whose workload dictates they are required to work excessive hours should raise this with the 

Head of College. 

 

C3.8 Pregnancy and Work 

 

Employees who become pregnant shall inform the Head of College so that an assessment can be 

carried out to ensure that any risks created by their work are identified and controlled 

 

C.3.9 First Aid  

 

A high proportion of the College Team are certificated first aiders. In addition to this it is the policy 

of the College to train as many of its team as possible in first aid so as there is always cover for 

the most likely times that injuries occur and for absences/College trips etc.  All first aid training is 

repeated annually where possible but no later than every three years to maintain competence.  
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First aid boxes stocked with the recommended contents are stored in locked cupboards at each 

Studio. All team members should familiarise themselves with the separate first aid instructions 

provided. 

Team members should administer first aid treatment in accordance with their training and always 

act on the side of caution by referring students for further medical attention as set out below or 

when in doubt. 

 

C3.10 Medicines and Infection Control 

 

The storage and provision arrangements for student’s medicines are set out in the College 

Medicines Policy. 

 

Students who are unwell with an infectious disease should not be at College and should be kept 

away until they are better or no longer pose a risk of infection to others.  The College displays 

Public Health England posters on Norovirus and Catch-Bin-Kill. 

 

 

 

RESPONSIBILITIES 

 

Board of Governors 

 

The overall accountability for ensuring that health and safety procedures within the College are 

adequate rests with the Board of Governors of the College.  The Board of Governors will ensure 

that all necessary procedures are devised, implemented, monitored and reviewed to ensure 

compliance with relevant legislation.  They will: - 

 

 plan to ensure that the College complies with all relevant legislation, statutory requirements, 

codes of practice and DfE guidance  

 have in place procedures to identify hazards and evaluate risk control measures 

 create a management structure and periodically monitor its effectiveness, ensuring the 

Campus Lead (as Key Manager for health and safety) carries out the assigned responsibilities 

 discuss health and safety at Board Meetings 

 provide a safe environment for students, the College team, visitors, and other users of the 

campuses 

 ensure plant, equipment and systems are safe 

 provide safe arrangements for transportation, storage and use of articles and substances 

 ensure adequate information, instruction, training and supervision 

 provide all necessary safety and protective equipment. 

 

Executive College Lead 

 

The Executive College Lead is responsible for ensuring health and safety policy is implemented.  

The Executive College Lead has delegated the co-ordination of the day to day operation of Health 

and Safety matters to each Campus Lead.  They assist in the development and maintenance of 

safe conditions for the College team, students, visitors, and anyone else using the Studios.  

The College team are made aware of communication channels for health and safety within the 

College and within the local authority. The Campus Lead will ensure that all health and safety 

guidance and advice is kept together in the safety file in a place that is easily accessible to all the 

team. All such advice is communicated to the College team where relevant and incorporated into 

the College’s procedures. 

 

The Board of Governors and Executive College Lead recognise the valuable contribution to health 

and safety that can be made from the entire College team.  Consultation and feedback are carried 
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out on a termly basis.  All of the College team are encouraged to contribute to the evolving 

management of Health and Safety through team briefings, meetings and the termly consultation 

and feedback processes. 

 

The Executive College Lead will review the weekly checklists uploaded to the share-point. 

The Executive College Lead and Campus Leads will also ensure the implementation of on-going 

training for all of its team on being: 

 

 recruited or promoted 

 exposed to new or increased risks 

 introduced to new equipment 

 introduced to a new work system. 

 

College Team 

 

Appropriate security checks are made on all team members when they are appointed.  For 

example, ensuring team members hold a current DBS check or an enhanced DBS checks if 

working with vulnerable adults (19+). 

 

All of the College team are responsible for monitoring Health and Safety in their own areas or 

work and for implementing control measures, within their operational remit, including risk 

assessments for off-site activities.  Team members must take reasonable care for their own safety 

and that of anyone else that may be affected by their actions.  Team members have responsibility 

to support students to understand the importance of Health and Safety and learn to be 

responsible for their own safety.  

 

The College team are required to: - 

 

 familiarise themselves with all safety legislation, codes of practice and guidance relevant to 

their area of responsibility and co-operate with all health and safety arrangements carrying 

out remedial action where necessary.  A ‘Health and Safety Law' poster is displayed in each 

Campus 

 take reasonable care of their own health and safety and that of anyone else who may be 

affected by what they do or fail to do 

 carry out a weekly safety inspection, ensuring supervision is adequate and training needs 

met, completing the checklist stored in the H&S file on share-point 

 ensure any issues raised from the above weekly inspection are raised with operations team 

members 

 ensure safe working methods are in place and undertake risk assessments as part of the 

delivery of study programmes, seeking advice where appropriate 

 report any defect or other health and safety matter that they are aware of, ensuring safety 

requirements for plant machinery and equipment are in place and are adequate 

 any hazardous substances are correctly used, safely stored and COSHH assessments 

completed 

 appropriate Personal Protective Equipment (PPE) is available, in good condition and being 

used correctly.  

 

COLLEGE ARRANGEMENTS 

 

Security 

Due to the nature of the occupation of the College the Tenant/Landlord arrangement, access to 

the building is monitored by the Landlord. 

All visitors are required to report to the College on arrival.  The names of all visitors, their time of 

arrival and departure is recorded, and a badge issued for identification while in the college. 
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Safety Practices 

Guidance issued by the Health and Safety Executive and the Department for Education is 

incorporated into the College’s procedures.  These arrangements will be discussed in the 

appropriate forum and any significant issues relayed to relevant members of the College team. 

There are specific instructions regarding fire, first aid and body fluids.    

 

 

SECTION D: MONITORING AND REVIEW  

  

Monitoring and review are vital parts of our health and safety management system and as such 

we will:-  

  

 provide routine and specific (incident-led) reports to the Head of College and Board;  

 information provided will include accident and incident statistics, sickness absence rates, the 

progress of health and safety related training, audit reports, significant nonconformances and 

corrective actions, significant changes in our activity and new legal requirements;  

 carry out periodic audits across the business to check the effectiveness of risk control 

systems and our legal compliance;  

 consider the impact of major health and safety failures;  

 consider the impact of changes such as the introduction of new legislation, new guidance 

issued by the HSE, new technology, new work procedures etc.;  

 seek feedback from employees, students, customers etc.  

  

The information obtained via monitoring and review will be used to inform changes in policy, 

organisation and planning wherever relevant.  It is part of the company’s commitment to continual 

improvement.  Comparisons will be made with internal performance indicators and benchmarked 

against the performance of similar external organisations with recognised high standards.  

  

The Board will review the health and safety performance at least once a year.  

  

The Health and Safety Policy and other health and safety policies and risk assessments will also 

be reviewed annually or following a significant event or change which applies to them.  

  

 

SECTION E: SOME KEY AREAS OF RISK  

  

These are just some examples of key areas of risk in Pure College business activities; this is not 

an exhaustive list.    

  

Further information on appropriate risk assessments and safe working procedures are available 

via the Head of College.  

 

Control of Substances Hazardous to Heath  
Data Protection  
DSE Display Screen Equipment  
Electricity  
Fire  
Food Safety  
Housekeeping  
Infection Control  
Lifting Equipment 

Lone Working  
Medication  
Moving and Handling  
Slips, Trips and Falls  
Stress  
Transport/ Driving  
Violence & Aggression in the Workplace  
Visitors  
Work Equipment 

 

 


