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For the avoidance of doubt and unless expressly stated to the contrary any reference to Pure Innovations should be treated as including Pure College, and any reference to client should be treated as including a Student of Pure College.
[bookmark: _Toc233972929]Purpose 
Pure College is committed to ensuring access to fair assessment for all students and interns, as well as protecting the integrity of the award of qualifications and units. There may be circumstances in which arrangements need to be made to take account of a particular student’s requirements in order to ensure that this is achieved without giving any unfair advantage over other students. 
The Policy sets out the principles which should be followed when making decisions about adjustments to assessment. It outlines Pure College’s reasonable steps to ensure it avoids disadvantage (directly or indirectly) in line with the requirements of The Equality Act 2010 (Disability) Regulations 2010.
This policy is informed by:
· Equality Act 2010
· Children and Families Act 2014
· SEND Code of Practice (2015)
· Awarding Organisation Access to Fair Assessment Guidance
· Open Awards Centre Handbook
[bookmark: _Toc233972930]Audience 
The intended audience for this document is:
· [bookmark: _Hlk132363161]Pure College Staff, including tutors, assessors, internal verifiers, and management team
· Students
· Parents/Carers 
· Awarding organisations and external quality assurers 
[bookmark: _Toc233972931]Scope 
The policy, procedures and guidance set out in this document apply to: 
· All regulated vocational qualifications offered by Pure College
· All regulated maths and English qualifications offered by Pure College
· All non-regulated courses and programmes of learning, e.g. RARPA, unitised courses
[bookmark: _Toc233972932]Definitions 
	Reasonable Adjustment
	An adjustment made before an assessment to reduce disadvantage caused by disability, learning difficulty or other recognised need without compromising assessment validity.

	Special Consideration
	A post- or pre-assessment adjustment made when unforeseen circumstances outside a student's control have affected assessment performance.



[bookmark: _Toc233972933]Policy Statement
Pure College will:
· Promote equality of opportunity.
· Make reasonable adjustments where appropriate.
· Ensure adjustments do not compromise qualification standards.
· Involve students in decisions affecting them.
· Follow awarding organisation requirements where approval is required.
Where permitted by awarding organisation guidance, Pure College may approve reasonable adjustments internally where they reflect the learner's normal way of working and do not compromise the validity of the assessment. Where awarding organisation approval is required, adjustments will not be implemented until approval has been received.
[bookmark: _Toc233972934]Principles 
All reasonable adjustments must:
· Be based on individual need.
· Reflect the student's normal way of working.
· Be supported by appropriate evidence.
· Not give an unfair advantage.
· Maintain the integrity of assessment.
[bookmark: _Toc233972935]Roles and responsibilities
	Role
	Responsibility

	Head of College
	Overall accountability for implementation.

	Head of Quality
	Approves and oversees arrangements and quality assurance.

	Tutors / Assessors
	Identify needs, gather evidence and implement agreed adjustments.

	Internal Quality Assurer
	Monitors consistency and compliance.

	Students
	Share relevant information and supporting evidence.



[bookmark: _Toc233972936]Identifying reasonable adjustments 
Evidence may include:
· EHCPs
· Professional reports
· Medical evidence
· Internal assessment and observation
· Risk assessments where appropriate
Many reasonable adjustments can be approved internally by Pure College where permitted by the relevant awarding organisation and supported by appropriate evidence. These decisions will be recorded and subject to internal quality assurance. Where an awarding organisation specifies that prior approval is required, Pure College will submit the necessary application and will not implement the adjustment until approval has been granted.
[bookmark: _Toc233972937]Common reasonable adjustments
Examples include:
· Additional time
· Rest breaks
· Readers or scribes
· Assistive technology
· Modified assessment materials
· Alternative venues
· Communication support 
The full range of permissible adjustments will always be determined by the current guidance issued by the relevant awarding organisation. 

[bookmark: _Toc233972938]Special considerations 
Special consideration may be requested where unforeseen circumstances beyond the student's control have affected assessment performance, such as illness, bereavement, serious incidents or disruption to assessment. Requests will be supported by appropriate evidence and submitted in accordance with awarding organisation requirements.
Pure College will only request a special consideration where the claim: 
· Does not confer an unfair advantage over other students.
· Does not mislead users about level and extent of attainment.
· Does not compromise the integrity or credibility of the unit(s), for the student concerned or for any other student.
· Are clearly tracked for audit purposes, with all supporting documentation where appropriate.
· long term illness or other difficulties during the course affecting revision time, unless the illness or circumstances manifest themselves also during the assessment
· bereavement occurring more than six months before the assessment, unless an anniversary has been reached or there are ongoing implications such as inquests or court cases. For End-point assessment, only special considerations permitted by the standard assessment plan will be allowed. 
· domestic inconvenience such as moving house, lack of facilities or taking holidays at the time of the assessment 
· minor disturbances during the assessment, e.g. a mobile phone ringing.
Where a need for a special consideration has been identified, Pure College will request this on behalf of the student with the relevant awarding organisation following their procedure. 
A request can be made for individual learners where they are only person affected or for a group of learners all affected by the same adverse circumstances.
[bookmark: _Toc233972939]Decision process
[bookmark: _Toc233972940]Need identified  Evidence reviewed  Reasonable adjustment required?  Can the adjustment be approved by the College?
Yes  College approves and records adjustment  Assessment completed  Quality assured.
No  Submit request to awarding organisation  Approval received  Adjustment implemented  Assessment completed  Records retained and quality assured. 
Record Keeping and Confidentiality
Pure College will maintain records of all reasonable adjustments and special considerations for a minimum of three years, or longer where awarding organisation requirements apply. Information will be handled in accordance with UK GDPR, the Data Protection Act 2018 and the College Confidentiality Policy.
[bookmark: _Toc233972941]Monitoring
The Head of College and Head of Quality will monitor:
· Patterns of requests
· Equality of access and outcomes
· Curriculum accessibility
· Staff training needs
· Awarding organisation feedback

Where recurring adjustments indicate barriers within curriculum design, these will be considered through curriculum review.
[bookmark: _Toc233972942]Appeals
Appeals relating to reasonable adjustments or special considerations will be managed through the College Complaints and Appeals Policy. Appeals to awarding organisations will be submitted on behalf of students where appropriate.


Version 1
Appendix A - Example of Record of Reasonable Adjustments made at the Discretion of the Provider 
	Academic Year:
	YYYY / YYYY

	Provider Name:
	
	Open Awards Provider No:
	



	CONDITIONS OF COMPLETION

	· This record of reasonable adjustments must be completed in line with the requirements of Open Awards Reasonable Adjustments and Special Considerations Policy and Procedures. 
· By agreeing reasonable adjustments, the centre takes responsibility for ensuring that the arrangements have not conferred any unfair advantage to the learner.
· The provider recognises its responsibility to subject the outcome of assessment to rigorous internal quality assurance processes.
· The provider has retained evidence of need for each learner allowed reasonable adjustments and will make this available to Open Awards on request for external quality assurance purposes.



	Reasonable adjustment details
	Authorisation

	Learner Name 
	Course Run ID
	Unit Title 
	Unit Code
	Reasonable Adjustment(s) agreed
	 Name
	Role
	Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(Please add additional rows as required)
This document must be retained for at least 3 years from the end of the year to which it relates. 
image2.jpeg
PUREY

INNOVATIONS

The key to a fulfilled life




image3.emf

